
 
 

STUDENT INTERNSHIP 
 

                  Business Development Intern 
               Internship 

Milwaukee (Some Remote and Travel Possible) 
Average 30 hours per week, for 12 weeks (June – August 2021) 

Compensation:          $7,500 stipend  
 
 
SUPERVISORY RELATIONSHIP 
Reports directly to HWCC Operations Manager 

 
BACKGROUND 
The Hmong Wisconsin Chamber of Commerce (HWCC) is a statewide, Community Development Financial Institution 
(CDFI) whose mission is to provide financial resources and technical assistance to business and community 
development activities that improve economic opportunities in low-income and underserved communities. The 
primary focus is to provide economic development assistance in business planning, market analysis, marketing 
strategies, effective day-to-day business operations as well as financing. HWCC also acts as an advocate for 
underserved communities in Wisconsin regarding business and economic issues.  

 
POSITION DESCRIPTION 
The student intern is responsible for supporting the business development work of the HWCC staff and assisting its 
members and loan clients as needed. Some of the daily tasks consist of preparing lending documents, following up 
with members and clients, helping to prepare and update marketing materials related to business development 
programming, researching and compiling data, attending loan closing meetings with the business development 
coordinators as well as attending some economic development meetings or professional development conferences 
as they become available throughout the internship. 

 
APPLICANT CRITERIA 

• The intern cannot be a member or relative of an HWCC employee or Board of Directors 
• The intern must be an undergraduate student pursuing a bachelor’s degree in a business-related field at an 

accredited college/university and possess a minimum cumulative grade point average of 3.0 on a 4.0 scale 
• The ideal candidate will demonstrate in their application material and interview how they have overcome 

socioeconomic barriers during their time as a student or have lived in or graduated from high school in a 
low- or moderate-income community and how these experiences have impacted them. All students are 
encouraged to apply.  

• The intern must be willing to sign a Photo/Video Waiver and Acknowledgement. A copy of the waiver will 
need to be signed shortly after an offer is extended and accepted.  

 
HOW TO APPLY 
All applicants will need to submit a cover letter, resume, college transcript/s, and two letters of recommendation to 
HWCC Executive Director, Maysee Herr, at maysee@hmongchamber.org. The letters of recommendation should 
come from those who have been in positions to assess the applicant’s academic and/or professional capacities. The 
deadline to apply is Monday, May 31, 2021. Please directly email Maysee with any questions.  

 
This internship is made possible through Associated Bank’s Nonprofit Lender Internship Grant which supports the 
next generation of community development lenders, supplements capacity in the nonprofit lending space, and 
provides opportunities for the development of a diverse pipeline of talent in the banking industry.  
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